
 
 
 
 

 
 
 
 
 
 
 

 

uoksn; fo|ky; lfefr] {ks=h; dk;kZy;] Hkksiky 
 
 

foKkiu dzekad 01@2024&25 
 

vkWuykbZu vkosnu veaf=r djus ds laca/k esa ’kS{kf.kd l= 2024&25 ds fy, Hkksiky   
laHkkx ds varxZr lapkfyr tokgj uoksn; fo|ky;ksa esaa vuqca/k ds vk/kkj ij Nk=kokl 
v/kh{kd dh lsok,W ysus gsrq vkWuykbZu vkosnu i= vkeaf=r 
 

 

 
 
 

vkWuykbZu vkosnu tek djus ds fy, fyad 

 
 

 

          

Nk=kokl v/kh{kd in ds fy, &https://forms.gle/G1QXyef91B2BzBm38

 
 

  

             

vkWuykbZu vkosnu tek djus ds fy, fyad [kqyh jgsaxh 

 
 

       12@09@2024 lqcg 10-00 cts ls 21@09@2024 jkf= 11-00 cts rd 

 
  

 O;fDrxr lk{kkRdkj ¼Personal talk by physical Mode½

 

ds fy, laHkkfor frfFk 

 
 

      07 ls 09 vDVwcj 2024 

 

 

uksV % mEehnokjks adks vkosnu i= Hkjus ls igys vkosfnr in ds fy, viuh ik=rk 
lqfuf’pr dj ysuh pkfg,] ik= gksus ij gh vkosnu djsa A

 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

https://whatsapp.com/channel/0029Va8etT41XquTlH97b53v


 
 
 
 
 

NAVODAY VIDYALAYA SAMMITI 
REGIONAL OFFICE, BHOPAL 

 
(AN AUTONOMOUS ORGANIZATION UNDER MINISTRY OF EDUCATION) DEPT. OF SCHOOL EDUCATION & LITERACY, GOVT. OF INDIA  

A-135-1, ALKAPURI, GATE NO. 02 BHOPAL- 462024 (M.P.)  
          

 

NOTICE FOR EMPANELMENTOF ENGAGEMENT OF HOSTEL SUPRINTENDNETS  ON CONTRACT 
BASIS IN JNVs OF BHOPAL REGION FOR THE SESSION 2024-25  

 
 

 Jawahar Navodaya Vidyalaya (residential co-educational school system under Navodaya Vidyalaya Samiti 
Ministry of Education, Govt. of India),  invites  online applications from eligible candidates for empanelment and 
engagement of the services Hostel Superintendents (Male & Female)   purely on contract basis for the academic session 
2024-25 in JNVs run in the States of Madhya Pradesh, Chhatisgarh& Odisha through Online. JNVs being residential in 
nature make it mandatory for the Hostel Superintendents to reside in the Vidyalaya campus to attend residential school 
duties & responsibilities besides Hostel monitoring.  
 
Link for application - 
https://forms.gle/G1QXyef91B2BzBm38 

Total Tentative Vacancies of Hostel Superintendents 
on contract basis 

HOSTEL SUPERINTENDENTS  46(23 male + 23 Female) 

 These vacancies are tentative and subject to change. 
 
 REMUNERATION OFFERED : 
 

Post on purely contract basis Remuneration (consolidate) 
HOSTEL SUPERINTENDENTS Rs. 35,750/- per month 

 
 

 

AGE LIMIT –Minimum Age as on 1st July 2024: 35 years for engagement and  maximum age limit will be 62 
Years as on 1st July 2024. 

 
01. Candidate must ascertain their eligibility for the posts mentioned above before filling up the form. 
02. Visit our Website-  
03. Use your correct & working email ID & mobile number . 
04. Using one email ID application can be submitted for one post only.
05. The information should be filled up accurately if later at any stage, the information provided is found 

false/wrong/misleading, the candidature will be rejected.  
06. A copy of the filled application form will be sent to the candidate’s mail (Check in the spam, promotion, 

etc. sections/folders of the mail thoroughly.  
07. As per eligibility & requirements candidates will be asked for document verification and personal 

interaction on physical mode only (not online), further information with regard to this will be published 
on NVS RO Bhopal website.  

08. Eligible candidates will be called for documents  verification & personal talk in different venues ( State of 
Madhya Pradesh, Chhattisgarh & Odisha)  subject wise and the call letter will be sent byemail only by the 
Principal of respective Venue JNV. 

09. Candidates shall bring printed and self-attested copy of the application form at the time of documents 
verification at the venue.  

10. Candidates shall bring work & conduct certificate in original from your last/past employer at the time of 
documents verification/personal talk at the venue. 

11. Candidates are directed to visit the website of NVS RO Bhopal and respective Venue JNV (i.e. JNV 
Sehore) on a regular basis for updates.  

12. Candidates shall bring self-attested, photocopies of both sides of all required documents and mark list of 
each semester/year of degree/post-graduation/diploma/experience certificates/awards & other related 
certificate etc. with originals at the time of document verification at the venue.  

13. Candidates must bring any Government issued ID proof with its photocopy at the time of document 
verification.  

14. The cut-off date for determining the eligibility will be 01st July 2024. 
 
 
 

https://whatsapp.com/channel/0029Va8etT41XquTlH97b53v


 
 
 
 
 

 

15. The Personal Talk for the Bhopal Region for Hostel Superintendents will be 
conducted in the single selection center at Jawahar Navodaya Vidyalaya 
Shyampur, Distt. Sehore(MP): 

 
 
The eligible candidates should be short listed for personal talk1:5 ration ( 05 time against 

anticipated vacancies) after considering allotment of marks for educational and other qualifications. 
  

  
 NVS reserves the right to modify the place of personal talk, if required .  

 
 

Sd/- 
 

[ V BAJPAI ] 
DEPUTY COMMISSIONER 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://whatsapp.com/channel/0029Va8etT41XquTlH97b53v


BHOPAL REGION

Sclleme of Engltgement
Panel of Hostel Superintendents of different categories will be formed based on
candidates essential academic qualifications, higher qualification in the relevant field,
work experience in relevant subject in recognized schools and personal talk.

SI.
No,

Post Educational Oualifi cation
Essential Academic Qualifi cation Desirable Academic

Oualification
1 Hostel

Supdt.
Essential Academic Qualification- Graduation
in any discipline.

Prior work Experience:

Minimum 05 years experience in pay level 5 or
above of 7th CPC (or equivalent scale) in any
recogn ized residentia I school.

OR

Minimum 07 years' experience on

Consolidated pay not less than 292OO/- per
month in any recognised residential school.

OR

Ex-defence personnel having work experience
of minimum 05 years in pay level 5 or above
of 7th cPc.
Work experience in case of candidates having

worked in JNVs may be reduced to three years

a) Master's degree/B.Ed,

(b)Proficiency in regional
language to be verified
during personal talk (no

documentary evidence

required).

Note:- Preference should be given to applicants having longer work experience in
higher grade, suitability to the job. Before engagement work, conduct and anecdotal
records from the past/last employer must be verified, only candidates without any
adverse remarks/service record must be engaged.

*(Work & conduct certificate and other allied documents from past/last employer
are to be verified in original during document verificatio n/perso n a I talk of the
ca ndidate).

AGE LIMIT - Minimum Age as on l"t July 2024 : 35 years for engagement and maximum age

limit will be 62 Years as on lst July 2024.

Marital Status
Male & Female without encumbrances.

l\s per NVS norms i,e. applicable for regular appointment.

Health/Fitness Requirement:

www.newsjobmp.com

https://whatsapp.com/channel/0029Va8etT41XquTlH97b53v


Aanexure-I
NAVODAYA'I@T&!AYA.g8}&!I

",bU?IDS AND RESTONSIBILITTES OF HOSTEL $UPRI!{TDT{DENTS

(Hostet SuPdt') IN JI{VS

A, &tcluslve Dutlegt'

I' Ensudng Cleanlltress and Mainteaance and upkeep of the dormltorles:

Hostel superintendent shall ensure that:
. Housekeeping stail clean the dormitories

stajrcases, common areas etc) twics a day'
(wash rooms, toilcr s,

2,

r Drains around the dormitories are cleaned on daily basis'

r Appropriate cleaning marerials are used by Housekeeping stalf in

cleaning of toilets and x'ashrooms'
r Waste gensrated in tJle dormitoriee is disposed two times a day by

HousekeePing stall
. Du$tbins are available in the dormitories'
. Regular grass /bush cutting and ensuring cleanliness around thc

dormitories on regular basis lonce in a fortnight)'

. Electrical wiring and swirch boards are iniact and if found faulty' ger

repaired immediately through ECP'

r AlI baeic facilities like water, electriclty, fans, furniture, and bedding are

availableinthehouse.Inthecventolanyshotageormalfurrctioning,
he/she must rcport !o thc llincipal/HM and request to address the

issues.
. Eroken windr:ws' doors, window panes ard other M&R related issues of

Ho$lels should be reported to the PrinciPa] /Vice-Principal to address lhc

i6sue.
. Any other related duty assigned by the Principal'

Safety and securlty of studentsl Following aspects of sa{ety and securily ar-rc

to be ensured bY the Hostel SuPdt :

.He/Shewiilvisitthedormitoriesandthesu'roundingsr:ndailybasis
andensurethatdomitorie$&surroundingsaleneat&cleanandfrec
from aly risk /danger, any issues/risk of danger' if present in lhc

dormjtories Tsurroundings should be brought into notice of the

Principal/ HM lor immediate actron'

o Keep a clo$e ivatch on all the activities and movements of ihe students

in a residential area parlicularly non-academic hours i'e" own limc

dai1y, Sundays anrl holidays, and at night' and report to tlre

HM /VP/ Principal about any incident'
. HelShe will cnsure lockingof the dormitories thrlush Caretakers whcn 

'

students are out of the dormitory for djfferent aclivities'

r Record olvisitors visiting the ho;tels must bc maintained and submitted

to the Principd for Counter Signature

. Any other such duties assigned by the PrincipaJ'

https://whatsapp.com/channel/0029Va8etT41XquTlH97b53v


J.

a

Dlstrlbutioo of ltcms of Studeat &ntltledontEi
- - -' 

The JSA(Storekeeper)/o{lice aupsrintcndent shall provide following items

to Hostel superintendent for onward distribution to students'

4,

+ Daily use items

'i' Bedding items
* Stadonery items'
r.. Uniform

r The Hostel Superintendenl shall distribute

schedule ancl keep the records'

the items to atudents as Prr

of daily rouline are to be ensured bY thc
Dalty Routhe: Following asPectr

Hostel SuPerintenden! :

. He/She must ensure that students get

schedule of the daily routine'
up in the morning as Per the

. He/She must ensure that students rsport for different activilies as Pcr

caretakers, guards' housekeeping staff

them under the supervision of Hosrel

the schedule of the dailY routine
. He/she will supervise that all students get up and sleep on time'

o He/She must ensure that Care taker$/Matron$ escort the 8ludents whill

going for different activities'
. itgni" are off of the dormitories as per schedule of the daily routine'

. Rounds are to be carried out eve altet the Ughts are off so as to ensurc

security and to keep the wards away from mischief

. Studenls shall not sneak out of the dormitories'

. Any other such dulie B

(PrinciPal shall assign duties to

in a staggered manner and Put
Superintendent)

5. l,cave to studentsl Following aspects regarding leave to students are to be

ensured bY the H.SuPdt :

r Hostel Superintende,]t shall process the leave application of Stud0 lS

receivcd io, ,pp'o'J'uft"r recommendation of Houie Master ard signed

by thc PrinciPar ii* g*t of leave to. students)' After approval of the

leave, the t{ostet Suplrintendent shall allow the students for out pass

under an authentic escort (parent/ guardial as per record)'

r Hostel Superintendcnt shall maint&in day'wise record of out-passcd

students in the following format:-

S,silLu j

of
the
Esco
rt

!h{
concet

ncd
HNl

of

:"'

on
with
!he
srude
flt



l,

Hostel Superintetrdent shall provide the information of out-p&ssed

students t; the concemed House Masters on real time basis'

Hostel Superintendeni shall allow in pass to a student reporti[g back

aiter availing leave, when rcported under the escort of an aulhenlic

escort (parent/guardian as pei record) and report to the concerned HM

Record of in-pass shall be maintained in following format by the Hostel

Superintendent:-

He/she needs to be cautious o

f his/her own conduct, behaviour, character'

moral values at all time$'

To brief the Principal immediately in order to

lor early solution'
Any other dllries assigned by t-he Principal'

Srg"rt,l

::::$ I

ed
H IVI

habits, PunctualitY, and sense of

solvo anY Problem of the house

of
the
Dsco
rt

B.

Hosrel Superintendent shall Provide the inlormation of in-passed

stucle nts to the concemed House Masters on real time basis'

Checking of the belongings of the students shall be dor:e at the rimc ol

repordn; a-fter availing leave {other than vacation and break)' (Studenrs

L"iorgi,ig" sha.ll be chccked by HM and AHM when students rcport 
'rtler

vacation /break).

General Dutlee:

He/she should be very a{Tectionale and polite with the children'

Helshe will attend all sort of the well-being' comfort' and happiness oI the

$tudents in the Hostel.

He I she will work in coordination with vP/HMs/AHMs/0{fice-superintende nl

He/she will be very courteous to the parcnts and create confidence in them that

their child is living in a very safe and secure environment'

To ensure that he/she is alrvays impartial and fair equally to all the $tudents'

Interact with lhe children by providing regular orientation on the important

"ap."," 
.f SX",y precautions, guidelines' and principles to be followed'

beyond his reach or domain'

I-iostel Superifltendents shall repott to t.lle Pnncipal oniy However' Hostei

Superint€ndent shall int.imate the house related issues/reports to the concernecl

House Masters/Associate House Masters' also House Masters may bring in'o the

notice of Hostei Superintendents the necessary M&R work and cleanliness issues



l
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ANNEXURE- u

(DON'TS)

Immoral or indecent conduct.

Conviction of a felony.

Convictlon of a misdemeanour lnvolving moral turpitude while an

employee of the University.

Violation of localf state, or federal law which causes unfavourable

publicity to the University, impairs the credibllity of the employee to
perform the employee's job or is oth€rwlse conn€cted to University

employment.

Theft or inappropriate removal or possession of company property or

the prope*y of a fellow employee.

Wilful dest.uction of company property or the property of a fellow

employee.

Working under the influence of alcohol or illegal drugs.

Possession, distribution, sale, transfer or use of alcohol or illegal

drugs ln the workplace, while on duty or while operating empioyer-

owned vehicles or equipment.

Fighting or threatening violence in the workplace which may include:

c Causing physical injury to another person.

o Making threats of any kind.

o Aggre ssive, hostile or violent behaviour, such as intimidation of

others; attempts to lmul fear in others; or subjecting others to

emotional distress.

o Othgr behaviour which suggests a propensif/ lcvJard violsn.e.

which rnay inelude belllgerent speech, excessive arquing or

swearing. or a demonstrated patt€rn of refusing to follow NVs

policies and proceduresr etc.

o Intentionally damaging Nvs property or property of another

employee, Stodent sr member of the public.

rt



t.
,.. i

on NVS property or while on NVS

Sexual or other hardssment,

Sabotaging another's work.

Making malicious, false and harmful statements about others.
publicly disclosing another's private information.
possession of dangerous or unauthorized materials, such as

explosives or flrearms, In the workplace.

Unauthorized disclosure of business "secrets" or confidential

information,

Falsifying company records or reports, including one,s time records

or the time records of another employee.

Excer$ive absenteeism,

Excessive tardiness.

Ina.ttentive ness to yrork, including but not limited to, failure to start
work at the designated time, quitting work before proper time, or
leaving assigned work area, buildlng, o. project during worklng hours

without autiorization from appropriate supervisot ,

Posting unauthorized materials on walls or builetin boards; defacing

or removing authorized material from bulleun bonrds.

Violation of a safety rule or safety practice.

Smoking in prohibited areas.

Failure to report for work without giving the supervisor or department

head notice of absence within two hours after the beginning of the

scheduled workday.

Vending, soliciting or colleiting contributions on the University's time

or premises without prior appropriate authorizatiori from the

University.

Gambling, lottery, or any other game of chance on the employer's

premlses during working hours.

Any other offense of equal magnitude to the above.

o Possession of a weapon

business.

wiile

o




